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INTRODUCTION

On July 1, 1998, Assembly Bill (AB) 1542, California Work Opportunity and
Responsibility to Kids (CalWORKS) replaced the Aid to Families with Dependent
Children (AFDC) program. Provisions of CalWORKS, administered through the Los
Angeles County Department of Social Services (DPSS), require that parents who are
receiving grants under the CalWORKS program enroll their children (ages 6 through 17) in
school and ensure that they are in “regular school attendance.” Failure to comply with this
“regular school attendance” requirement could result in the loss of the CalWORKS grant.

LOS ANGELES COUNTY AGREEMENT

Under AB 1542 the California Department of Education and the California Department of
Social Services entered into an agreement which allows each county within the state
flexibility in formulating its own process and procedures for the implementation of
CalWORKS. Accordingly, the Los Angeles DPSS met several times with representatives
from the Los Angeles County Office of Education (LACOE) and the Los Angeles Unified
School District (LAUSD) to develop methods and procedures for complying with AB 1542,
as well as to ensure uniformity in the verification of school attendance by all schools
throughout the county.

The agreed-upon Los Angeles County CalWORKS Attendance Verification plan is
outlined in the following sections. The attendance verification process for all new
applications for CalWORKS Cash Grant cases began in May 1998; attendance verification
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for continuing cases, which make up the majority, is scheduled to begin in July 1998. This
plan will be reviewed in approximately six months to determine if any modifications are
warranted.

ATTENDANCE VERIFICATION PROCESS

DPSS has decided that school attendance verification will occur once a year, during the
family’s initial application for public assistance and/or during the family’s annual
redetermination of eligibility. In order to limit the number of reviews by the schools, this
CalWORKS plan entails a three-step review as explained below.

During the once-a-year review, if the parents or caretakers who are applying or receiving
CalWORKS are able to submit the student’s report cards reflecting nine (9) or fewer
absences, no further action will be required by DPSS for that year. The student’s report
card will be used by DPSS to conduct their first level of review regarding whether or not a
student is in “regular attendance.”

If a student’s report card reflects ten (10) or more school days of absence, or if the report
card is not available, DPSS will provide parents with a “school attendance verification
form” which must be completed by a school official, i.e., the principal’s designee, as
indicated in Section IV. below.

FOLLOW-UP ON STUDENTS WITH TEN (10) OR MORE ABSENCES

The School Attendance Verification form (attached) is a two-part form, Part A - Initial
Request and Part B - Follow-up To Previous Report Of Not In Regular Attendance. The
reverse side of the form provides guidelines for school personnel for completing and
returning the form to DPSS.

A. Completing Part A (Second level of review)

When completing Part A - Initial Request, please pay special attention to the
following:

1. The date the form is received by your school.

2. The most recent 60 school days prior to the receipt of this form from the parent/

caretaker.

The number of unexcused absences during this 60-day period.

4. Check either “In regular attendance” or “Not in regular attendance.” “Not in
regular attendance” is checked only when a student has 10 or more
unexcused absences during this 60-day period.

5. The “Comment” line is used when there is a dispute about a student’s attendance
record. When this occurs, indicate attendance record in dispute on the
comment line.

6. Place the school stamp or label in the provided space.

he
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7. Sign and date Part A, as required.
8. Retain a copy of the completed form for school records.

Completing Part B (Third level of review)

When completing Part B - Follow-up To Previous Report Of Not In Regular
Attendance, please pay special attention to the following:

1. The most recent 20 school days prior to the receipt of this form from the
parent/caretaker.

2. The number of unexcused absences during this 20-day period. If the student has
4 or more unexcused absences during this 20-day period, Part B cannot be
completed. The parent must wait an additional 20 school days before
returning to the school to request another attendance review. Review
periods may not overlap.

3. Place the school stamp or label in the provided space.

4. Sign and date Part B, as required.

5. Retain a copy of the completed form for school records.

V. ADDITIONAL INFORMATION

Attendance verification for CalWORKS is based on full-day absences. Do not count
class cuts or tardies.

Schools that receive the School Attendance Verification form are asked to complete
the form as soon as possible but no later than ten (10) calendar days from the request.
Completed School Attendance Verification forms are to be returned to the
parent/caretaker. If requested, the school may mail the form to the DPSS office
shown at the top of the form.

The role of the school in the CalWORKS plan is to verify “regular” attendance, using
the established guidelines outlined in this plan. Explaining the possibility of, or
actually imposing financial penalties, or restoring previously withdrawn funds is
strictly the responsibility of DPSS.

The parents or caretakers must sign an authorization for the release of school
attendance information; schools must not release any information without proper
authorization. (See release of information box on attached DPSS form).
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